
ADDITIONAL VENTILATION 
If required ventilation should be provided by the means illustrated.  
Remember adding ventilation will increase noise transmission.  
 

Permanent ventilation (figs 2 & 3) can be incorporated in the 
outer and inner pulley stiles allowing ventilation through the weight 
box.  Holes should be drilled in the stile and neatly protected with 
stainless steel mesh coloured to match.  Alternatively a slot can be 
cut in the meeting rail. 
 

Background ventilation (fig 4) can be introduced via a chamfer to 
part of the outside edge of the head of the top rail.  Slots are then 
cut into the window case protected by insect mesh.  A proprietary 
adjustable trickle vent is fitted to the internal window soffit.   
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ASTRAGALS  
Timber astragals (glazing bars) developed over time from the 
larger fillet and ovolo in early windows to the slimmer lambs 
tongue and gothic types.  Astragal repairs should always match 
the original in size and profile.  In new windows they should be as 
slim as possible, between 15-20mm wide.  

HORNS 
Introduced to strengthen the upper sash when large sheet glass 
replaced smaller panes.  Horns (or shoulders) are moulded and 
repair should always match the original in size and profile. New 
windows should look to the original or similar neighbouring 
properties and only be used if precedent is found.  

Figure 4: Background ventilation: window head detail 
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40mm diameter holes cut in outer and 
inner pulley stiles adjacent to top and 
bottom sashes.  Stainless steel mesh 
(code 227s grade 304 s15) pre-sprayed 
to match window finish colour, secured 
to stile with non-ferrous screws.  Number 
of holes to be determined by location 
and ventilation need.  

Figure 1: Plan of typical sash and case window jamb 

Figure 2: Section through typical sash and case window 
Note all drawings are not to scale.  Dimensions may vary and should be 
designed to suit the individual building and original windows.  

Figure 3: Permanent ventilation: window jamb detail 

Traditional sash and case details   

The drawings and associated text above were derived from the Campbeltown Windows Project Guidance Notes on the Manufacture and Installation of Sash and Case Windows (October 
2009) prepared for and on behalf of Argyll & Bute Council by Gleeson Historic Buildings Consultants and adapted with reference to other sources for the Rothesay THI. 
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New traditional windows   
Where original windows have previously been lost and inappropriate modern windows installed an owner 

may consider reinstating traditional windows.  In exceptional circumstances, replacement of original windows 

may be unavoidable, but this must be agreed with Argyll & Bute Council Planning Department in the first 

instance.  New windows should match the original windows as closely as possible.  This advice note 

provides information on typical traditional sash and case windows however it is important to design new 

windows with careful consideration to the original design of the individual building and its street.  Where 

original windows have been lost it is important to look to similar neighbouring properties to seek an original 

match.   
 

Important Note: in Rothesay Conservation Area, Planning Permission is required for replacement of 

any window in both residential and commercial properties.  Listed buildings will require Listed 

Building Consent.  Statutory consents are not part of the THI grant application process and should  

be discussed with the Planning Department.   

 

Grant-aid requirements  
The repair of original windows, or design and manufacture of any new window (or part of a window), shall 

follow where possible the traditional detailing and specification provided in this advice note.  All works shall 

be guided by and comply wherever possible with BS 7913: The Principles of the Conservation of Historic 

Buildings, and current Health and Safety legislation.  The project should be discussed with the THI Project 

Officer in the first instance.  Drawings and specifications will require to be submitted for agreement.   
 

General design requirements:  Sashes should slide vertically for normal opening with meeting rails fully overlapping. 

Opening operation should be by pulley and weights.  The visible face of the window case should be a maximum of 20mm 

from the masonry opening prior to mastic.  The bottom rail of the lower sash should be at least 25mm deeper than other 

sash rails and stiles.  Horns should only be present if used on original windows and moulded to match the historic profile. 

Timber: All timber used in the repair, manufacture or construction of windows shall be high quality European softwood 

obtained from a reputable sustainable source, complying with BS EN 942 and BS1186 Parts 2 and 3.  All new cills shall 

be high quality European hardwood.  Proof of such may be required from your manufacturer/supplier. 

Draught-proofing: Any new windows should be fitted with a proprietary draught proofing system, the design and 

specification to be approved by the THI Project Officer .   Repair of original windows may also consider draught-proofing. 

Ventilation: The need for ventilation will vary and it is the Applicant’s responsibility to check Building Standards or other 

requirements and if necessary seek professional advice.   If ventilation is required this shall be incorporated as illustrated 

in figures 2, 3 or 4.  No other form of ventilation (e.g. trickle vents of the external face of the window) will be acceptable.   

Glazing: Whether single or double glazing is appropriate will 

be dependent upon the individual building and approval by the 

Planning Department. If double-glazing is proposed the glazing 

unit should be kept as slim as possible and fixed using 

traditional putty (or a synthetic equivalent) and comply with 

BS952 and BS6262.  Dry glazing (external beads in place of 

putty) is not acceptable.  Astragals must be part of the sash 

construction and not applied to the glass.   It is very unlikely 

that double glazing with be grant aided.  

Ironmongery: All window fittings and locks shall be of 

traditional design in high quality lacquered brass.  If additional 

modern ironmongery is thought necessary this must be agreed 

with the THI Project Officer. 

Manufacture: Any new window (or part of a window) must be 

manufactured by a recognised joinery company experienced in producing traditional sash and case windows.  A high 

level of quality of manufacturing will be expected and a sample window and/or glazing unit may be requested.  

Installation: Windows shall be installed by a suitable contractor experienced with such works in traditional buildings.   

Decoration: All timber shall be knotted, stopped and primed on all faces prior to installation.  Once installed, the 

windows must be painted with a further two undercoats and a final top coat of a high quality exterior paint from a 

recognised paint manufacturer.   Care shall be taken when painting not to damage the draught-proofing system. 

Cleaning system: Simplex hinges should be incorporated where external cleaning is restricted or prevented. 

Maintenance:  A commitment shall be sought from the Applicant to regularly clean, maintain and redecorate grant aided 

windows to ensure continued longevity. 

 

The drawings and associated text above were derived from the Campbeltown Windows Project Guidance Notes on the Manufacture and Installation of Sash and Case Windows (October 
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