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Education Management Circular No 1.05

Community Services: Education

Argyll House
Alexandra Parade

Dunoon PA23 8AJ

To: Heads of all Educational Establishments

Dear Colleague

Copyright

This circular replaces Standard Circular 1.05 issued in September 1999.  The purpose of
this circular and the documentation issued to schools (qv) is to appraise staff, in general
terms, of information concerning copyright practices in educational establishments.
These guidelines detail the categories of material which are protected by current
copyright legislation.  They also provide information on various licences negotiated by
Argyll and Bute Council which permit copying and performance within certain categories
of materials.

Changes in copyright legislation allow copying to support individuals who have impaired
vision or who are unable to lift a book to read.

The following categories of protected materials are detailed in the Education Service
Copyright Guidelines issued in April 2007.

1) Literary works include poetry, prose, directories, lists, letters, travel timetables
and other forms of words irrespective of literary merit.  Computer programs and
databases are also included as literary works.

2) Newspapers, magazines and journals.

3) Musical works include scores, parts and arrangements.

4) Dramatic works include plays, instructions for dance steps, choreography and
mimes.

5) Published editions: copyright here refers to the typographical layout or design of a
literary, dramatic or musical work.

6) Artistic works include paintings, drawings, etchings, lithographs, linocuts,
photographs, slides and many more artefacts.
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7) Maps.

8) Sound recordings include discs, tapes, cassettes, records, compact discs,
minidisks, MP3, MP4 players and iPods.

9) Films and DVDs.

10) Broadcasts include radio, television including satellite and cable.

11) Computer software.

12) Online and electronic information.

Argyll and Bute Council will retain copyright in respect of work which it commissions
from its employees.  Materials produced in this way may be freely copied within Argyll
and Bute by any branch of the Council's services.  The Council reserves copyright in the
use of its publications beyond the authority.

Since issues of copyright, as they relate to the education service, are subject to change,
the format of this circular has been designed for updating.  Significant changes affecting
the copying of material will be notified to schools as they occur.

The responsibility for compliance with the copyright law must lie with individual
members of staff.  Nevertheless where members of staff can show that they acted in
accordance with the terms of this circular and took reasonable steps to check the probity
of their actions in complying with this complex legislation, the authority will support
members of its staff if their actions should be challenged.

Educational establishments wishing to reproduce copyright material should seek
permission to do so directly from the copyright holder or licensee.

Matters relating to copyright are acknowledged to be complex.  In these guidelines,
efforts have been made to encapsulate the various provisions which affect the education
service.  Staff may nevertheless wish to seek further advice.  If any additional information
or guidance is needed contact should be made in the first instance with the Quality
Standards Manager at the education office.  If at any time the terms of an education
management circular are amended, a revised circular will be issued to replace the
obsolete one.

Yours sincerely

Executive Director of Community Services
March 2010


