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Our Ref:
Council Tax 
Name___________________________________________

Subject Address___________________________________

________________________________________________

________________________________________________

Council Tax Reference Number_______________________

Dear Sir/Madam
COUNCIL TAX 10% DISCOUNT APPLICATION FORM – UNOCCUPIED DWELLING
Under The Council Tax (Variation for Unoccupied Dwellings) (Scotland) Regulations 2013 (SSI2013/45) 
An "unoccupied dwelling" is a dwelling which is no one's sole or main residence, but which is not a second home. A second home is a dwelling which is no one’s sole or main residence, but which is furnished and 
lived in for 25 days or more during the previous 12 months.
The 10% Unoccupied Discount applies for 12 months from the date of last occupation. Once a dwelling has been unoccupied for over 12 months, the 10% discount is available for a further 12 months only if the 
property is being actively marketed for sale or let at appropriate conditions. You will need to apply for this at the relevant time. You can do this online at the council website www.argyll-bute.gov.uk or by phoning 01546 605511. If your property is not being actively marketed for sale or let, it will be liable for an additional council tax charge once it has been unoccupied for over 12 months. 

Irrespective of marketing activity, once a property is unoccupied for over 2 years, it will be liable for an additional council tax charge. 
The council’s empty homes officer may be able to assist you to bring your property back into use. You can contact them on 01700 501332 or alternatively Email: emptyhomes@argyll-bute.gov.uk
Section 1: Confirmation of responsibility for payment of council tax 
I confirm that I am the person liable to pay Council Tax for the following property:
Subject Address_____________________________________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
I am the OWNER/TENANT (delete as appropriate)
Reference Number:___________________________

Section 2: Confirmation that there are no persons whose sole or main residence is at this property
I confirm that there are no permanent residents at this property.
My main residence is at the following address:
________________________________________
__________________________________________________________________________________
__________________________________________________________________________________
 I have enclosed a copy of my Council Tax Notice for this property if it is outside Argyll and Bute.
Declaration
I declare that the information on this form is true and complete and I authorise Argyll & Bute Council to 
verify the details. If discount status no longer applies to this property, I undertake to notify Argyll & Bute Council within 21 days of this occurring. I understand that failure to provide this information is an offence which may make me liable for an initial fine of £50 and £200 for each subsequent offence.
Signature of council tax payer:​​​​​​​​​​​​​​​​​​​​​​​​________________________________  Date:___________ 
Contact Number:​​​​​​​​​​​​​​​​​​​​​​​​________________________  Email Address:______________________ 
Data Protection Fair Processing Notice: Argyll and Bute Council, will primarily use the information you have supplied on this form for the collection and administration of Council Tax. You have a statutory duty to provide the information. The level of Council Tax charged must be accurate and the Council will use information from other agencies to check liability for Council Tax and minimise fraud and error where it is necessary to do so. We share information with other sections of the Council and other organisations external to the Council where it is lawful to do so. A full privacy notice is available at https://www.argyll-bute.gov.uk/privacy/council-tax .You have a right to apply for a copy of the information we hold about you, and to have any inaccuracies corrected.  Should you 
wish to exercise this right, your request must be made in writing to the Data Protection Officer, Argyll & Bute Council, Kilmory, Lochgilphead, PA31 8RT, mail data.protection@argyll-bute.gov.uk or telephone 01546 605522.
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