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COUNCIL





Civic Government (Scotland) Act 1982 (as amended)

Proposal to hold a public procession

Please complete this application to hold a Public Procession form using block capital letters.  Return the form to the Area Governance Manager at the undernoted address. For more information please phone the undernoted number for your area.
Each question must be answered

1. Full name of organiser (including maiden name or any previous name by which you were known where appropriate)
Surname 
          _______________________________________

Forename(s)     _______________________________________

      2.
     Address    _____________________________________________

                Town  _______________________   Post code ____________

                Telephone number                
                 Email address   
      3.       Date of birth     
      4 .     Name of 

               Organisation     
5.      Day and date of procession   
       6.    Reason for procession

	


7. Full Name of Chief Steward of  the procession including any maiden  or previous name where  appropriate  -

Surname                                                  Forename 

Address1




Date of Birth 
Address2




Telephone
Address 3




email address
Postcode
8. Please state what arrangements have been made for the control of the procession, for example number of stewards on duty.                                         
	


9. Location of procession (town or village)

	


10. Number of people expected to take part

	


11.
Will the procession pass or stop at a Cenotaph/War Memorial, if yes please give details.
	


12.   Will you use an Argyll and Bute Council car park during the procession?          If yes, please give details.
	


  13.
a
Time procession assembles

	


           b
Assembly point
	


          c         Procession start time
	


          d         Proposed route

	


Return route if applicable
          a         Time return procession assembles

	


           b
Return Assembly point

	


          c         Return Procession start time

	


          d        Return Proposed route

	


13.

Name of accompanying bands

	


I have read your Code of Conduct and agree to keep to its conditions.

Date






Signed

	
	









Signature of organiser

For official use only       

Reference number    

	


Date application received
	



Karen Campbell, Municipal Buildings, Albany Street, Oban PA34 4AW.

Tel:  01631 567855 


Or email: procession.licensing@argyll-bute.gov.uk
Important notes – please read carefully

1. To be lodged with the Area office for your area. For address, see form for details
2. A copy of this notification will be sent to Police Scotland to enable them to comment on your proposed procession.  In terms of the legislation, details of the proposed procession will be sent out to all persons in the ‘opt in’ list for the area.  Details will be lodged in Area Offices. 

 If necessary, consultation will also take place with other Council departments and external bodies.

3. As the organiser of your event, you should give the Council at least 28 days notice of your intention to hold a procession.  If you cannot provide the notice needed, you should contact your local office to apply for an exemption.  We can only make an exemption in exceptional circumstances.

4. You should read the Code of Conduct and fill in all sections of the form.

5. We may ask you to complete a risk assessment form to be submitted with this notification.  We will let you know if this is necessary.

6. Please note that your notification may require to be dealt with by the Area Committee.  In these circumstances this will result in this notification and any objections or representations becoming part of a public document.

7. If your proposed procession does not have a designated chief steward, please indicate this on the form. 

CIVIC GOVERNMENT (SCOTLAND) ACT 1982

As amended by the

Police, Public Order and Criminal Justice (Scotland) Act 2006

CODE OF CONDUCT FOR PUBLIC PROCESSONS

1. Sufficient stewards and marshals shall be present to ensure that participants comply with directions.

2. Stewards and marshals shall be easily identifiable.

3. The organiser shall identify his/herself to the Police Officer in charge at the commencement of the procession.

4. The processionists, including marshals, shall not march more than four abreast and shall keep to the near of left hand side of the street except one-way streets where they will keep on the right hand side.

5. The procession shall be split into sections in order to avoid serious dislocation of traffic.

6. The band or bands taking part shall cease to play when approaching and passing places of worship while services are in progress.

7. No weapons of any description shall be carried.

8. No cause for complaint shall be given.

9. No obstruction shall be caused.

10. The instructions of the police shall be obeyed.

11. The conditions of Section 62 of the Control of Pollution Act 1974 in relation to the use of loudspeakers shall be observed.

12. The terms of the Public Order Act 1936 in relation to the prohibition of the wearing of uniforms signifying association with any political organisations, etc. shall be observed.

13. Organisations shall assist the police in ensuring that passage is allowed for traffic and pedestrians.

14. The organiser shall be responsible for ensuring that these conditions are brought to the notice of persons, bodies and bands participating.

Customer Services

Argyll and Bute Council

Kilmory

Lochgilphead
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PRIVACY NOTICE – Public Procession Licences
Your Personal Data
What information do we need? 

Argyll and Bute Council will act as the ‘Data Controller’ for the personal data you provide to us. The Data Protection Officer, who is responsible for ensuring personal data is managed in accordance with data protection legislation, can be contacted as follows:

Address: Iain Jackson, Governance and Risk Manager, Argyll and Bute Council, Governance and Law, Kilmory, Lochgilphead PA31 8RT.  

Email:  Iain.Jackson@argyll-bute.gov.uk   or  data.protection@argyll-bute.gov.uk   

Telephone:  01546 604188 or 01546 605522  

The information we collect from you will include details such as your name, address, e-mail address, telephone number and date of birth.  Unless specifically agreed with you, we will only collect personal data about you which does not include any special categories (also known as sensitive personal data) of personal information about you.

Why do we need this information?
Your information is being collected to allow Argyll and Bute Council to administer the process of applying for a public procession licence under the Civic Government (Scotland) Act 1982.
We need to know the personal data requested on the application form in order to provide this service to you.  If you do not provide this information then we will be unable to process your request for a licence.  We will not collect any personal data from you that isn’t needed for this purpose.

The lawful basis for collecting your information in these circumstances is:

Compliance with legal obligation: Argyll and Bute Council is required to collect your information in order to carry out the function of providing licences in relation to the Civic Government (Scotland) Act 1982, which is a statutory function of a local authority.  

What will we do with your information?
We will use your information to process your application for a licence.  The information you provide will be shared with Police Scotland, Trunk Roads, the Council’s Roads Department, and Elected Members.  Details of the proposed procession will be available to the public in local Area Offices, and will also be sent out to all persons in the “opt-in” list for the area – you can find out more information about this list by Karen Campbell on 01631 567855.

Your application may require to be dealt with by the Area Committee, and in these circumstances, your application and any objections or representations will become part of a public document.

When you do not provide information directly to us, we may receive it from other relevant organisations including other Council services, other Local Authorities or Police Scotland.

You should also be aware that your data will be stored on servers located within the United Kingdom.  We will take all reasonable steps to ensure that your data is kept secure and more information on how we do this can be provided by contacting the Data Protection Officer.

How long will we keep your information?
We will keep your information for the length of time specified within our document retention schedules, and after this period it will be destroyed under secure arrangements.  All documentation relating to public procession licences under the Civic Government (Scotland) Act 1982 will be kept for a maximum of 2 years from the date the licence application is processed.  More information on our retention policy and procedure can be obtained from the Data Protection Officer if required. 

Automated Decision Making

No automated decision making will take place.

Your Rights

When you provide information to the Council, you will have the following rights:
· to withdraw consent at any time, where the legal basis specified above is consent (not applicable)
· to lodge a complaint with the Information Commissioner’s Office – see below for details
· to request access to your personal data – please contact the Data Protection Officer if you wish to submit a request.
· to data portability, where the Legal basis specified above is i) consent or ii) performance of a contract (not applicable)
· to request rectification or erasure of your personal data, as far as the legislation permits – please contact the Data Protection Officer and provide details of what data you wish to be rectified or erased.

You can find out more about your rights in relation to data protection here: www.argyll-bute.gov.uk/data-protection or from the Data Protection Officer by telephone or in writing, as detailed above.
Information Commissioner’s Office

The ICO is the UK’s independent body set up to uphold information rights.  

Information Commissioner’s Office

Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF

Telephone:  0303 123 1113   Email:  casework@ico.org.uk  
The Information Commissioner’s Office – Scotland

45 Melville Street, Edinburgh, EH3 7HL

Telephone:  0303 123 1115  Email:  Scotland@ico.org.uk 
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