ARGYLL AND BUTE COUNCIL

JOB DESCRIPTION

	Job Title:
	Supply Janitor/Caretaker

	Service:
	Community Services

	Section:
	Schools
	Grade: LGE4

	Location:


	Negotiable

	Responsible to:


	Head Teacher

	Responsible for:


	N/A

	Professional Qualifications:


	N/A

	Membership of Prof. Body:


	N/A

	Class of Car User:
	N/A

	Main Functions:


	The Janitor/Caretaker is responsible for delivering, on behalf of Education, an integrated caretaking service to the school.  On a day to day basis the Janitor/Caretaker will work to the requirements of the school as directed by the Head Teacher and will be responsible for organising and carrying out the tasks within the post.



	Job Activities:

1. Responsibility for carrying out all measures related to the building and ground security, the security staff and pupils. Fire prevention and anti vandalism measures, key holding and attending call outs.

2. Ensuring smooth and efficient operation of the building(s) heating systems. Carry out energy management monitoring.

3. Responsibility for building maintenance through liaison with Council Property Maintenance Division, record keeping.

4. Carry out Minor repairs on site.

5. Control of litter, including litter picking throughout the building, in the grounds and around the perimeter.

6. Grounds maintenance including grass cutting and weeding.

7. Responsibility for ensuring a safe and clean environment for all users of the building and facilities through the application of health and safety and fire safety measures, general housekeeping and maintenance of adequate lighting in all areas.

8. Effective liaisons with all contractors on site.

9. Undertaking cleaning duties relative to spillage/sickness, in all areas at times where there are no cleaners on site.

10. Carry out banking, store keeping, stock control and porterage as required.

11. Carry our miscellaneous and liaison duties as determined by the hostel requirements.

12. Driving licence essential for driving duties.

The key tasks detailed are indicative of the varied demands on the caretaking service.



