ARGYLL AND BUTE COUNCIL

JOB DESCRIPTION

	Job Title:
	Supply - Pupil Support Assistant

	Department:
	Community Services 

	Section:
	Schools
	LGE6 

	Location:


	Negotiable

	Responsible to:


	Head Teacher

	Responsible for:


	Supporting individuals / groups of pupils

	Professional Qualifications:


	An appropriate qualification in Childcare and Education for example HNC in Childcare and Education, SVQ  Level 3 Childcare and Education

	Membership of Prof. Body:


	

	Class of Car User:
	

	Main Functions:

1.

2.

3.


	To support individuals or small groups of children, including those with additional support needs, under the direction of a teacher.

To work as part of a team supporting children in the classroom.

To contribute to the assessment of pupil achievement and attainment.



	Job Activities:

· To contribute to the identification of early years pupils who would benefit from support in personal and social development and in developing numeracy, literacy and communication skills on an individual or small group setting in the classroom.
· To contribute to the planning of activities to support identified pupils

· To assist in the preparation of resources and classroom organization to support the teaching and learning of personal and social development, numeracy, literacy and communication for identified pupils in early years classes.
· Where applicable to work as part of a team planning, providing and evaluating support for individual pupils with additional support needs in early years classes.
· To work with identified pupils, including those with additional support needs, to promote personal and social development and to develop skills in numeracy, literacy and communication in early years classes.
· To contribute to the assessment of identified pupils’ achievement and attainment by assisting in the established procedures for assessing, recording and tracking pupil progress in early years classes.
· Any other duties as required by Director of Community Services.



