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MAKING A ROTHESAY THI GRANT APPLICATION  

These guidance notes are designed to assist in the completion of the  

accompanying Application for Grant form. 

 Provide the full address and postcode of the property where works 

would take place 

 If you are an agent acting on behalf of an owners association, 

please also provide your full contact details and attach a CV which 

demonstrates your ability to work with historic properties.  

3&4. You must either own the property for which you are requesting 

 grant or must obtain consent from the owner for the scope of 

 works and provide evidence of this, e.g. a copy of your title. 

 Your proposal will be assessed against a scoring system. Priority 

for building repair grants will be given to listed buildings. Please 

see the map opposite to identify whether your property is listed, 

or alternatively visit http://www.historic-scotland.gov.uk/index/

heritage/historicandlistedbuildings.htm Each listed building is cat-

egorised by letter; ‘A’ being the most important. Please also identi-

fy which category of listing your building is classed under. 

 Provide information on the current use of your property, for exam-

ple, residential or retail 

 Rothesay THI will only pay VAT on eligible repair costs and fees if 

the applicant is not VAT registered and therefore cannot reclaim 

VAT. The applicant’s VAT status therefore needs to be submitted 

as part of the assessment of the level of grant. Guidance on VAT 

Notice 708 Buildings and Construction (February 2008) is available 

from the local VAT office. 

 

 You must demonstrate how your project provides townscape value by de-

scribing how it will contribute to the protection of the conservation area. 

The THI Officer will be able to give advice on what is required. 

 You must demonstrate that repairs and reinstatements would be carried out 

using traditional methods and materials. 

10&11.You must be able to demonstrate that your/the owners’ association’s     

financial contribution to the project is in place before works start, to ensure the 

project is viable.  

A Conservation Area Appraisal for Rothesay Town Centre is available to 

 download from the Rothesay THI website 
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Contractual work 

 

Contractors must meet relevant health and safety requirements and  

obtain comprehensive insurance cover to undertake the proposed 

works. 

 

Where possible, quotes should be obtained from contractors rather 

than estimates to ensure you are able to budget correctly for the work. 

We expect you to obtain three quotes and to explain which                  

contractor(s) you have chosen and why. You should include all three 

quotes alongside the application. You/your agent are responsible for 

ensuring that the contractor has the required conservation skills to     

undertake the work to a high standard. It is essential to satisfy yourself 

of the quality of work your contractor can achieve. 

 

The grant will be based on eligible works outlined in the specification 

and calculated on the lowest of the competitive prices. 

 

If the works do not meet the appropriate conservation standard grant 

will not be released.   

 

 

Speak to the THI Officer for more information on procuring the relevant 

or to be put in touch with an agent. 

 

 

Work under £10,000 

 

All proposed work under £10,000 requires three quotes/estimates.                     

The contractor should provide you with a schedule of works to detail exactly what 

they propose to do with a cost against each element. Use this to describe the    

extent of your project and include any relevant specifications, drawings and     

photographs. Repairs should be comprehensive in scope, using appropriate      

techniques or methods of construction and high quality natural or traditional    

materials, normally on a like-for-like basis. Substitute or artificial materials, such 

as plastic for timber, are ineligible and their use unacceptable on any              

grant-aided projects.  

 

Work over £10,000 

 

All contractual work over £10,000 must be competitively tendered and be       

subject to a full procurement exercise. Your agent should act on your behalf to 

obtain at least three tenders by independent suitably qualified and experienced  

contractors. Tender reports must be submitted for approval, and broken down to 

show the costs of each element of work detailed in the specification. At least a 

10% contingency sum must also be included (although 15% is expected on larger 

projects), as well as management fees and preliminary costs in all specifications.  
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Each building must be considered on its own merits to ensure 

repairs are appropriate to its style and character. In general    

repairs must be kept to the minimum necessary to ensure  

soundness of structure and finishes, taking care during             

restoration works to avoid further damage to the historic fabric. 

12. List all eligible costs and any ineligible costs that you would     

self-fund as part of the project.  

13. The total project costs should be the sum of all eligible and      

ineligible costs combined. 

14. The total grant that you are applying for should take account of 

your contribution to the project. For example, if your eligible 

costs amount to £10,000 and you are expected to pay at least 

30% of these, you would apply for (at the most) the remaining 

£7,000. 

 

Contingency  

 If the cost of the project exceeds the tender price , no increase in 

grant will be made available. Project costs should therefore include 

an appropriate contingency allowance, in accordance with             

professional advice to avoid or minimise the potential for cost over-

runs. No second application will be accepted. You will need approv-

al from the THI Officer before any contingency allowance can be    

expended and it must be for eligible works only. 

15. When choosing a contractor(s) ask them to give you an idea as to when 

they could commence the job and when they are likely to complete this. 

Remember to also allow for the grant assessment period in programming 

your works. 

16. On smaller jobs the contractor may only expect one payment on            

completion of work, but on larger jobs the contractor is likely to require 

either monthly or quarterly interim payments. This will therefore effect 

when you apply to us for drawdown of grant and as such when choosing a 

contractor it is recommended that you enquire how regularly they would 

expect payment.  

 

 When you/your agent make a claim for grant you must provide Rothesay 

THI with a copy of the invoice and pictorial evidence of the work being   

carried out so that we can check that the works have been done to an    

appropriate standard.  

 

 On larger jobs, the THI Officer may wish to check the work as it progresses 

on site, but you would be advised of this in advance of the project. When  

Rothesay THI is satisfied that the work has been done to an appropriate 

conservation standard grant will be paid to the applicant so that they can 

pay the contractor. The project will not pay 100% of any invoice, but rather 

the agreed percentage of the works. A final 10% will be held back until the 

project has been deemed adequately complete. We will expect to see all 

original invoices and proof of spend. 
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17. If the proposed works solely constitute repairs then planning  

permission and listed building consent will not be required. If in 

doubt, the Council’s Planning Department will advise you as to 

whether your project requires any consent. In cases where the 

proposal does require that you obtain listed building consent 

close adherence to the conditions of the consent, in terms of  

materials and execution, will be essential and will set the     

standards against which grant is offered. Failure to adhere to 

these conditions and standards will render the application       

ineligible for grant payment. 

18. We require you to let us know whether you have previously    

applied to, or have received funding from, Argyll and Bute    

Council, Heritage Lottery Fund, Historic Scotland, or any other 

agency. 

 

19. Please state whether any jobs will be created or safeguarded as 

part of the project. 

 

20. We require you/your agent to declare that what is written is   

believed to be the truth to the best of your knowledge and to 

date and sign the application form. 

Decisions 

Grant is subject to the availability of funds. 

A scoring mechanism is in place and therefore priority for grant is given 

to listed buildings, shopfronts on Albert Place and Guildford Square and 

to roofs and windows of those buildings which can be seen from the 

pier. 

Your application will be assessed against specific criteria and will be determined 

by Rothesay CHORD Project Board. As well as local Councillors and Historic      

Scotland, a number of local groups are represented on the Project Board,           

including Bute Conservation Trust. The Boards’ decision is final and there is no 

right of appeal.  

Additional information 

Ensuring a sustainable approach 

Enhancement of the physical environment with the use of traditional        

materials and technique is the principal project aim. All eligible projects 

within the THI scheme must therefore consider their environmental impact 

and should make a contribution towards addressing issues such as energy 

conservation.  

The existing built fabric may be reaching the end of its useful life in a      

number of areas, but is indicative of the quality of traditional materials that 

these should last so long, and it is expected that any natural materials used 

today would have a similar lifespan. To ensure that the buildings are        

protected for the future, the project will reinforce the need to maintain 

properties and to reintroduce factoring, therefore creating an owners’     

association, where there is more than one building owner, is imperative.  

It is expected that materials will be salvaged where this is possible;           

otherwise reclaimed materials should be used as far as reasonably possible, 

for example in the re-slating of roofs.  

Supplies should be sourced from the UK; specifically Scotland where        

possible. Timber must be sustainably sourced from managed forests and, 

where possible, UK-grown hardwoods should be used. We will expect       

evidence of this as part of any grant claim. 
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Insurance 

The contract will require you to have comprehensive buildings             

insurance. Insurance must also be taken out for the work and for any 

unfixed materials and goods delivered to the property. All of these must 

be covered for their full value against loss or damage. The insurance 

should be held in the joint names of the person or organisation receiving 

the grant and the contractor carrying out their works, and must note the 

THI funders’ interest 

 

Publicity 

A requirement of the grant will be to publicly acknowledge the financial 

contribution of the Rothesay THI whilst the grant aided works are in   

progress. Publicity arrangements can be discussed with the THI Officer. 

 

Repayment/Clawback 

The grant, or any part, may be repayable if the owner sells or otherwise 

disposes of the grant assisted property within a timeframe specified by 

contract. The period in which repayment may apply varies depending on 

the level of grant assistance offered. However, for grants that include a 

contribution from Heritage Lottery Fund of up to and including £15,000, 

no clawback provision is required. 

Contact Details 

If you would like further information or to discuss the eligibility of your proposed 

scheme contact the THI Officer: 

 

Mrs Lorna Pearce 

THI Officer 

Rothesay THI, Eaglesham House 

Mountpleasant Road 

Rothesay, Isle of Bute 

PA20 9HQ 

  
Tel: 01700 501 374/07901 102 817 

Email: lorna.pearce@argyll-bute.gov.uk 


