
 

PROCEDURE NOTE 

 

 

PAN 41 HEARING 

 
 

 

1. On any occasion when the Council decides that a PAN 41 discretionary 
hearing is required. 

 
2. The Committee Clerk will thereafter notify the applicant, all representees and 

objectors of the Council’s decision to hold a discretionary hearing and to 
indicate the date on which the hearing will take place.  The hearing will 
proceed on that day, unless the Council otherwise decides, whether or not 
some or all of the parties are represented or not. 

 
3. The Committee Clerk will give a minimum of 7 days notice of the date, time 

and venue for the proposed Hearing to all parties. 
 
4. At the hearing the Director of Development Services staff will present their 

recommendations to the Committee on how the matter should be disposed of. 
 
5. The applicants will be given an opportunity to present their case for approval 

of the proposal and shall include in their submission any relevant points made 
by representees supporting the application. 

 
6. The consultees, supporters and objectors (see notes 1 and 2), will be given 

the opportunity to state their case to the Council.   
 
7. All parties to the proceedings i.e. the applicant, the Director of Development 

Services, the consultees, the supporters and objectors shall be given a period 
of time to state their case (see note 3).  In exceptional circumstances and on 
good case shown the Committee shall be able to extend the time for a 
presentation by any of the parties to the hearing at their sole discretion. 

 
8. Statutory consultees (including Community Councils) should be invited to 

attend the meeting to provide a verbal presentation on their written 
submissions to the Committee, if they so wish. 

 
9. The Members of the Committee only will then be given the opportunity to put 

questions to the Director of Development Services’ representative, the 
applicant, the consultees, the supporters and the objectors. 



 
10. At the conclusion of the question session the Director of Development 

Services’ representative, the applicant, any consultees present and each of 
the supporters and the objectors will be given an opportunity to comment and 
sum up on any particular information given by any other party after they had 
made their original submission, with the Director of Development Services’ 
representative first then the applicant, then the consultees, and then each of 
the supporters, and then each of the objectors as may be, in turn.  The 
Committee will then debate the merits of the case and shall reach a decision 
on the planning application.  No new information can be introduced at this 
stage. 

 
11. A summary of the proceedings of the Committee in regard to this hearing will 

be recorded by the Committee Services Officer. 
 
12. If it appears to the Chairman that any of the parties to the hearing is speaking 

for an excessive length of time he will invite them to conclude their 
presentation forthwith. 

 
 NOTE 
 

(1) Objectors who intend to be present and speak at a hearing are 
encouraged to appoint one or a small number of spokespersons to 
present their views to concentrate on the matters of main concern to 
them and to avoid repetition.  To assist this process the Council will 
provide a full list of the names and addresses of all objectors. 

 
(2) Supporters who intend to be present and speak at a hearing are 

encouraged to appoint one or a small number of spokespersons to 
present their views to concentrate on the matters of main concern to 
them and to avoid repetition.  To assist this process the Council will 
provide a full list of the names and addresses of all supporters. 

 
(3) Recognising the level of representation the following time periods have 

been allocated to the parties involved in the Hearing. 
 
 The Applicant - not more than 15 minutes. 
 The Consultees - not more than 15 minutes.  

The Supporters - not more than 15 minutes. 
 The Objectors - not more than 15 minutes. 
  
(4) The purpose of the meeting is to ensure that all relevant information is 

before the Committee and this is usually best achieved when people 
with similar views co-operate in making their submissions. 

 
(5) Everyone properly qualified, as a representee on the application report 

who wishes to be given an opportunity to speak will be given such 
opportunity.  

 
 


